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Desktop Publishing 

Big Ideas: digital content can be manipulated and organized to suit a specific purpose and audience 

Page Layout and 
Composition 

 Orientation: Understanding the difference between Portrait and Landscape and choosing which fits the content better. 
 Placeholders and Text Boxes: Learning that text and images aren't fixed; they live in "containers" that can be moved, resized, and 

layered. 
 Templates: Recognizing that pre-set structures can help maintain consistency, but can also be modified. 

Media Integration 
and Manipulation 

It’s not just about having an image; it’s about how that image interacts with the text. 

 Text Wrapping: Understanding how text flows around an image (square, tight, or through). 
 Layering: The concept of "bringing to front" or "sending to back"—basically, understanding that a digital page has depth. 
Editing Properties: Changing font styles, sizes, and colours not just because they look "cool," but to create emphasis or readability. 

Design for Purpose 
and Audience 

This is where the "why" comes in. A poster for a bake sale should look different from a formal report on the Romans. 

 Recognition of Conventions: Identifying what makes a newspaper look like a newspaper (columns, mastheads) versus a flyer (bold 
headlines, contact info). 

 Visual Hierarchy: Using size and colour to tell the reader's eye where to look first. 

Vocabulary                      Overview Layout of a page 

Publishing – An activity of preparing 
materials.  
Text – Written or printed work. Images 
– a representation of the external form 
of a person or thing in art.  
Font – a set of printable or displayable 
text characters Templates – A layout or 
guide for making something. 
Orientation – The layout of the page.  
Placeholders – Where something is on 
the page.  
Software – The program used.  
Purpose – The reason something is 
done.  
Audience - the readership of a 
newspaper, magazine, or book. 
Alignment – Placement of the text / 
image on a page. 

Desktop publishing is when we 
create documents using page layout 
software. We can use desktop 
publishing to make things like 
newsletters, brochures, magazines 
and newspapers. Some examples of 
software that we can use for 
desktop publishing are Microsoft 
Publisher or Word, Google Doc, 
Canva and Adobe Creative Cloud 
Express. When using desktop 
publishers, we consider how images 
and text are laid out the page in an 
eye- catching and appropriate 
format. 

 
The title should be clear,  
large and bold, it is normally 
the largest text on the page. Add frames for images. 
 
Consider which text to use,  
different fonts create different  
ideas and feelings.                                                                                 Add frames to text boxes,                                                                                                                            
                                                                                                  making the text and 
Think about how different                                                          subheadings stand out. 
colours make us think and  
feel.  
 
Add elements to add interest. 
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We are learning to: 

To recognise how text and 
images convey information 
 

To recognise that text 
and layout can be 
edited 
 

To choose appropriate 
page settings 
 

To add content to a 
desktop publishing 
publication 
 

To consider how 
different layouts can 
suit different purposes 
 

To consider the benefits 
of desktop publishing 
 

I can explain the difference 
between text and images 
I can recognise that text 
and images can 
communicate messages 
clearly 
I can identify the 
advantages and 
disadvantages of using text 
and images 
I understand how to use 

emojis respectfully online 

 

I can change font style, 
size, and colours for a 
given purpose 
I can edit text 
I can explain that text 
can be changed to 
communicate more 
clearly 

I can explain what 
‘page orientation’ 
means 
I can recognise 
placeholders and say 
why they are important 
I can create a template 
for a particular purpose 

I can choose the best 
locations for my 
content 
I can paste text and 
images to create a 
magazine cover 
I can make changes to 
content after I’ve 
added it 

I can identify different 
layouts 
I can match a layout to 
a purpose 
I can choose a suitable 
layout for a given 
purpose 

I can identify the uses of 
desktop publishing in the 
real world 
I can say why desktop 
publishing might be 
helpful 
I can compare work made 
on desktop publishing to 
work created by hand 

Fun Fact The "Invisible" Grid 

Even though a page might look like pictures and words are just floating around, desktop publishing experts use something called a 
Grid System. 

 
 


